
Start LVL1 Local Supervisor

E-Pro Requisition District Court

LVL2 DC Eng & Ctrl Svcs

DBF

No

>=$2,500
?

No
(<$2,500)

LVL3 DC Finance

Yes
(=>$2,500)

LVL4 DC Finance

>$25K ? Yes
DBF Deputy Director/

Director 
REVIEW

End



Start

E-Pro Requisition AOC Departments

PCA 60001 or
60183?

No =>$25K ?
Assistant 

Administrators
Yes

*JIS CAT?

No

Local Supervisor

Yes

DBF

No

>$25K ? Yes
DBF Deputy Director/

Director
REVIEW

End

Yes No

LEGEND
*JIS CAT:  Category Field 

JIS = Off-page reference

JIS



Start Local Supervisor

E-Pro Requisition Local Courts and other Non-AOC Departments 

*JIS CAT?

Yes

DBFNo

No

>$25K ? Yes
DBF Deputy Director/

Director 
REVIEW

End

JIS

LEGEND
*JIS CAT:  Category Field 

JIS = Off-page reference



E-Pro Requisition JIS

Start JIS LVL 2 DBF

No

>$25K ?
DBF Deputy Director/

Director 
REVIEW

EndJIS LVL 1 Yes

JIS

JIS = Off-page reference



Express PO Non-District Court Non-JIS

Start DPCGA Approval

No

>=$25K ?
DBF Deputy Director/

Director 
REVIEW

EndLocal Supervisor
No

(>$2500)
Yes<=$2500 ?

Yes

Self Approved



Express PO JIS

Start DPCGA Approval

No

>=$25K ?
DBF Deputy Director/

Director 
REVIEW

EndJIS LVL1
No

(>$2500)
Yes<=$2500 ?

Yes

Self Approved



Express PO District Court

No

Start
DBF Deputy Director/

Director 
REVIEW

EndLocal Supervisor Yes Yes

No

$>500 ? >=$25K ?

DC Eng &Ctrl Svcs

DPCGA Approval



Express PO DPCGA **

Start DPCGA Local Supervisor

No

>=$25K ?
DBF Deputy Director/

Director 
REVIEW

EndNo
(>$2500)

Yes<=$2500 ?

Yes

Self Approved

**  BUYER_ID =’FIELD_BUYER’



REGULAR POS DPCGA **

Start DPCGA Local Supervisor

No

>=$25K ?
DBF Deputy Director/

Director 
REVIEW

EndYes

**  BUYER_ID = OPER ID (e.g., KEVIN.JONES)



Vouchers

Start Yes EndJIS LVL2JIS LVL1JIS Voucher ? Yes

Local Supervisor

No

**  ALL other (non-JIS) Expense Vouchers have one level of Approval

***Revenue Vouchers will self approve (click the ‘Submit’ button) to set status 
=’Approved’
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